
UNITED STATES BANKRUPTCY COURT 
WESTERN DISTRICT OF NEW YORK 

ROCHESTER DIVISION 

POSITION VACANCY 
 
POSITION #:    15-01 
POSITION TITLE:    Confidential Judicial Law Clerk (Two Year Term) 
LOCATION:    Rochester, New York  
APPLICATION CLOSING DATE:  December 1, 2014 
EMPLOYMENT STARTING DATE: August 24, 2015 
SALARY:   11/01 ($57,982) to 13/10 ($107,434 commensurate 

with experience 
 

POSITION OVERVIEW 

The United States Bankruptcy Judge, Rochester Division, employs two Confidential Judicial Term Law 
Clerks (“Law Clerks”), with staggered two-year terms.  Full-time Law Clerks report directly to the 
Bankruptcy Judge,  and are responsible for: (1) analyzing all motions, pleadings in adversary 
proceedings, Chapter 11 disclosure statements and plans; (2) performing legal research; (3) preparing 
bench memos; (4) drafting orders; (5) drafting, editing, and proofreading orders and opinions, in 
consultation with the Judge; (6) reviewing applications for professional compensation; (7) attending 
motion terms, evidentiary hearings, trials, settlement conferences, and pretrial conferences; and (8) 
providing a wide range of administrative, clerical, and support functions for Chambers.  Law Clerks 
must be able to manage a heavy case load, manage competing deadlines, and work independently when 
necessary.  Additionally, Law Clerks are afforded the opportunity to participate in case management and 
in all aspects of Court operations. 

QUALIFICATIONS 

Mandatory:  To qualify for the position of Law Clerk on the personal staff of a Federal Judge, a candidate must 
be a law school graduate from a law school on the approved accredited list of American Bar Association, 
or anticipate conferral of a Juris Doctorate before July 2015, and must have demonstrated at least one 
of the following accomplishments or proficiencies: Standing within the upper third of the class of the 
school; or experience on the editorial board of a law review or participation on a Moot Court Team of 
the school; or having earned a post graduate LLM degree; or demonstrated proficiency in legal studies that, 
in the opinion of the appointing judge, is the equivalent of the above.  Preference will be given to 
candidates who have completed courses in bankruptcy law, debtor-creditor law, and U.C.C. law, or have 
experience practicing in these or related legal or business areas, or who have prior experience as a Law 
Clerk. 

Preferred: 
Legal Work Experience:  Progressively responsible experience in the practice of law or as a Law Clerk 
in legal research, legal administration, or equivalent experience during or after graduation from law 
school will be considered favorably. 
 
APPLICATIONS 
Applications must be postmarked or delivered by December 1, 2014.  Applicants must submit a cover 
letter, detailed resume including the names of references, writing sample, unofficial law school 
transcript, and completed Form AO 78 ( a writable version of which must be downloaded from the Court’s 



website at www.nywb.uscourts.gov and located under “News”) to: Michael Powers, Chief Deputy Clerk, 6th 
Floor U.S. Courthouse, 100 State Street, Rochester, New York, 14614.  Electronic submissions will be 
accepted at employment@nywb.uscourts.gov.  If submitting electronically, please be certain to include 
all materials in one submission.  Incomplete applications or applications postmarked or delivered after 
December 1, 2014, will not be considered.  For inquiries, please call Michael Powers, Chief Deputy 
Clerk at (585) 613-4200. 
 
 
BENEFITS 

The United States Bankruptcy Court offers Confidential Judicial Term Law Clerks a benefits package 
which includes: 

 10 Paid Federal Holidays      
 Long-Term Care Insurance [optional]   
 Flexible Benefits Program [optional]            
 Long-Term Disability Plan [optional] 
 Life Insurance [optional] 
 Medical Coverage [optional] 
 Confidential Judicial Term Law Clerks in the Rochester Division are not covered by the Leave 

Act; vacation and sick days are granted at the discretion of the presiding Judge. 

 The position is classified as “Sensitive.” As a condition of employment, the successful 
candidate is subject to a background check and credit check.  The Judiciary mandates electronic 
direct deposit of salary payment. All employees of the U.S. Bankruptcy Court are EXCEPTED 
SERVICE appointments. Excepted Service appointments are “at will,” and as such, can be 
terminated with or without cause by the Court.  

 The United States Judiciary requires employees to adhere to a Code of Ethics and Conduct which 
is available to applicants for review upon request.  

 Applicants must be U.S. Citizens or eligible to work in the United States.  Veterans’ preference is 
not a factor used in Judicial Branch appointments. 

 Only well-qualified applicants will be invited for personal interviews.  Travel expenses for 
interviews and/or relocation expenses will not be paid by the Court. 

 The Court reserves the right to modify the conditions of this job announcement, or to withdraw 
the job announcement, or to fill the position sooner than the closing, or to leave the position 
unfilled, any of which actions may occur without any prior written notice.   

 The Court has the right to fill more than one vacancy from this announcement. 

 The U.S. Bankruptcy Court for the Western District of New York is an Equal Opportunity 
Employer. 

 

 


