U.S. BANKRUPTCY COURT
WESTERN DISTRICT OF NEW YORK
CM/ECF ELECTRONIC LEARNING MODULES

File a New Bankruptcy Petition

hatpa: fecf-testnymh uscour ts. gov g b Dispatch ol RpenBiase & Irtemet *, 100% -

To begin, from the blue bar, click on the word: Bankruptcy

Click: Open BK Case
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U.S. BANKRUPTCY COURT
WESTERN DISTRICT OF NEW YORK
CM/ECF ELECTRONIC LEARNING MODULES

File a New Bankruptcy Petition

Joint Petition n v

& Irtemet *, 100% -

Dene

Open New Bankruptcy Case:

e Chapter must be selected.

e Change Joint Petition to 'y’ , if appropriate.

To continue, click: Next
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U.S. BANKRUPTCY COURT
WESTERN DISTRICT OF NEW YORK
CM/ECF ELECTRONIC LEARNING MODULES

File a New Bankruptcy Petition

bore [Wasuasuanus) @ trremet H 100% -

Search for a debtor

e Last/Business name field, enter the debtor's last name or the
business name

e First Name field, enter the debtor's first name

Then click: Search
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U.S. BANKRUPTCY COURT
WESTERN DISTRICT OF NEW YORK
CM/ECF ELECTRONIC LEARNING MODULES

File a New Bankruptcy Petition

SSN/ITIN Tax ID / EIN
Last/Business name
First Name

Aliddle Name

Dene & Irtemet *, 100% -

Party search results:

- If the name is an EXACT match to your pdf, click on it once, then
click: Select name from list.

- If the name is NOT an exact match, click: Create new party
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U.S. BANKRUPTCY COURT
WESTERN DISTRICT OF NEW YORK

CM/ECF ELECTRONIC LEARNING MODULES

File a New Bankruptcy Petition

Party text

Debtor Information:

You MUST enter the:

- Social Security Number

- Street Address

- City, State Abbreviation, Zip Code
- County

DO NOT enter the Debtor’'s phone number
DO NOT enter the Country

Party text field is for descriptive information about the debtor;
for example: Former Officer of John Doe's Shoes

See next page for adding an Alias
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U.S. BANKRUPTCY COURT
WESTERN DISTRICT OF NEW YORK
CM/ECF ELECTRONIC LEARNING MODULES

File a New Bankruptcy Petition

Alias Information:

-In the Last/Business name field:
enter the Last Name ONLY or the entire name of the Business

- In the First name field:
enter the First Name ONLY, leave blank for a business

- In the Generation field: enter: Jr., Sr., Il

- Always select a Role from the drop down box
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U.S. BANKRUPTCY COURT
WESTERN DISTRICT OF NEW YORK

CM/ECF ELECTRONIC LEARNING MODULES

File a New Bankruptcy Petition

Office | Address 1 65
Address 2 Address 3
City |Lancaster State MY Zip (14222
County (3602 - Country
Phone F:
E-mail
Party
[(Corporat paront 7 afiato ) (Rt o kg the S e
Submit | [ Gancel | [S1
o @ tremet L00%

Debtor Information:
The Debtor has been added.
To continue, click: Submit

(If joint case, add the joint debtor)
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U.S. BANKRUPTCY COURT
WESTERN DISTRICT OF NEW YORK
CM/ECF ELECTRONIC LEARNING MODULES

File a New Bankruptcy Petition

Open New Bankruptcy Case

1Office is set to Buffalo based on the county of the debtor (ERIE-NY - 36029)

Verify the Office and County

Click: Next
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U.S. BANKRUPTCY COURT
WESTERN DISTRICT OF NEW YORK

CM/ECF ELECTRONIC LEARNING MODULES

File a New Bankruptcy Petition

g
Open New Bankruptcy Case
Prior filing within last 8 years yos ~ Type of debtor
= 0 Individual
O Corporation (inchides LLC & LLP)
O Partnership
O Other
Nature of { business
Estimated number of creditors 50 - 59 - ) Health Care Business
Estimated assets | $100.001 to $500.000 ~ ) Single Asset Real Estate
- SIS O Rairoad
Estimated labilities  $100.001 ta $500.000 - & Seockbooker
O Coumsodity Broker
O Clearing Bank
@| Other
[ Tax-Exempt Entity
------ Clear
= & et 00

Statistical information is mandatory.

- If you are paying the Filing Fee in Full, select 'Paid' for the Fee status.

- If 'Installments' is selected for the Fee Status, the application must be

filed immediately after submitting the new petition.

To continue, click: Next
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U.S. BANKRUPTCY COURT
WESTERN DISTRICT OF NEW YORK
CM/ECF ELECTRONIC LEARNING MODULES

File a New Bankruptcy Petition

Filename

Dene & Irtemet *, 100% -

Filename:

Click Browse to attach the ENTIRE petition.
All schedules and statements should be combined into 1 pdf.

- Do Not separate each schedule/statement.

To continue, click: Next
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U.S. BANKRUPTCY COURT
WESTERN DISTRICT OF NEW YORK
CM/ECF ELECTRONIC LEARNING MODULES

File a New Bankruptcy Petition

Open New Bankruptcy Case

[Fee: $306

The current Date 2

The Fee amount is displayed

To continue, click: Next
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U.S. BANKRUPTCY COURT
WESTERN DISTRICT OF NEW YORK
CM/ECF ELECTRONIC LEARNING MODULES

File a New Bankruptcy Petition

Open New Bankruptcy Case

To continue, click: Next
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U.S. BANKRUPTCY COURT

WESTERN DISTRICT OF NEW YORK
CM/ECF ELECTRONIC LEARNING MODULES

File a New Bankruptcy Petition

g
Open New Bankruptcy Case
Docket Text: Final Text

Attorney, Lisa){Flag set: CounDue, De|

Dene

Chapter 7 Veoluntary Petition. Filing Fee Due: $306.00. Filed by Lisa M. Shelby (Czaja-
btEd)

*, 100% -

Docket Text: Final Text:

- This is the LAST screen before filing the petition. Verify the information

in the docket text window before clicking Next.

- Have you redacted?

To continue, click: Next
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U.S. BANKRUPTCY COURT
WESTERN DISTRICT OF NEW YORK

CM/ECF ELECTRONIC LEARNING MODULES

File a New Bankruptcy Petition

2~ NYWEB-LCT Version 4.3 Test Database - Windows Intermet Cxplorer
E5 - P bt et aymb ot g b Dspatch o F99SA5858 1345 18 S NERIES Bl
Fle Bt View Favorites  Took el

W 4R | | NYWD-ECE Version 4.3 Test Database: fa - Lo b - ] [ Pege - £F

Bankruptcy Adversary

‘Open New Bankruptcy Case
U.,S. Bankruptcy Court

Westers District of New York

The following tansaction was received from Lisa Craja-Atorney entered on 1182012 at 258 PM EST and fled en 11782012
Case Name: Lisa M. Shelby

Case Number: 1-12-10101
Document Number: |

Docket Text:

Chapter 7 Vohntary Petition. Filing Fee Due: $306.00. Filed by Lisa M. Shelby (Craja-Attorney, Lisa)(Flag set: CounDue, DebtEd)
[ The following & are inted with this

Documen t doscription:Main Document

Original filename:H . des Case Upload samples 40pagepctition pdf
Electronic document
3379790 [Date=11/8/2012] [FileNumber=114836-0]
[De4dE171 2627 2bbb 29681175 2nbdfecc0684 2ce

bd ] Bfas 3ced 29af* 80abba 39a7 7POLILIIIS 2e S{B3 e S468046dal 84003 )

1-12-10101 Notice will be electronically mailed to:

[Lisa Czaja-Attorney on behalf of Debtor Lisa Shelbsy
lisn_czaja@mywb uscourts gov

1-12-10101 Notice will not be electronically mailed to:

Dene & Irtemet *, 100% -

Notice of Electronic Case Filing:

This is your receipt of filing.
The case number is displayed on this screen.
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