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To begin, from the blue bar, click on the word: Bankruptcy 
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Bankruptcy Events: 
 
Click: Other 
 
 
 



U.S. BANKRUPTCY COURT  
WESTERN DISTRICT OF NEW YORK 
CM/ECF ELECTRONIC LEARNING MODULES  
 
File an Amendment 
________________________________________________________ 
 
 

Page 3 of 17 
 

 
 
 
Enter the case number.  Case number format = 00-12345 
 
Click: Next  
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Available Events 
 
To find the event, start typing in the box or scroll down. 
 
Click on: Amendment to Schedules and/or Statements Already Filed. 
 
Click: Next 
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Select the Party: 
 
Select the Debtor(s) 



U.S. BANKRUPTCY COURT  
WESTERN DISTRICT OF NEW YORK 
CM/ECF ELECTRONIC LEARNING MODULES  
 
File an Amendment 
________________________________________________________ 
 
 

Page 6 of 17 
 

 
 

 
 
 
Please read the messages displayed on the screen. 
 
Which forms are you filing? 
 
Click: Next 
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Select ALL schedules and statements included in this filing. 
 
Click: Next 
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Filename: 
 
Click Browse to attach the pdf. 
 
- First Attachment 
     - All schedules and statements can be combined into one pdf. 
 
- Second Attachment 
     - Amendment Cover Sheet is required  
 
- Third Attachment 
     - Certificate of Service should be a separate pdf. 
 
To continue, click: Next 
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Certain schedules will require the statistical information. 
 
Statistical information must be provided. 
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This filing includes: 
 
 - A selection MUST be made.  
 
To continue, click: Next 
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Manually add creditors now? 
 
- If the Amendment adds creditors, you MUST upload them to CM/ECF. 
 
- You have the option to add them now by clicking Yes. 
 
To continue, click: Next 
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Add Creditors: 
 
 - Separate creditors with a blank line. 
 - Only add brand new creditors. 
 
Click: Next 
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To continue, click: Next 
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The Fee amount is displayed if one is due. 
 
To continue, click: Next 
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Docket Text: 
 
Review the docket text. 
 
Click: Next 
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Docket Text: Final Text: 
 
- This is the last screen before filing the Amendment. 
- Have you redacted? 
 
Click Next to file the Amendment 
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Notice of Electronic Filing: 
 
This is your receipt of filing. 
 
If the Amendment adds creditors, you must upload them to CM/ECF.  
Go to Bankruptcy > Creditor Maintenance. 


